
 
 

 
 

BE A PART OF JAZZIN’ at the VANITY! 
 

Join us as we celebrate the amazing heritage of the Jefferson-Chalmers neighborhood and that 

of the Vanity Ballroom as JEI launches Jazzin’ At The Vanity, a free 2-day jazz and blues festival 

featuring live performances, great food, an amazing marketplace, crafts, visual art experiences, 

area tours, activities for children and much more! 

 

An extension of the popular annual Jazzin’ On Jefferson neighborhood festival,  Jazzin’ at the 

Vanity will attract a diverse, family-friendly audience and is nestled in the center of the historic 

Jefferson Chalmers Business District.  We need your help to make it a success! 

 

Volunteers are needed to assist in a variety of capacities at Jazzin’ at the Vanity. We will set up 

the festival grounds beginning Saturday, June 29.  Minimum age requirement: 16 years.  

 

Festival hours of operation are:  

Saturday, June 29, 12:00pm - 9:00pm  

Sunday, June 30, 1:00pm - 7:00pm  

 

Please register to volunteer at  Jazzin’ at the Vanity.   Here’s how it works in 3 easy steps: 

 

1. Click this link to go to our invitation page on SignUp.com 

https://signup.com/login/entry/3069843874083160118  
 

2. Sign up! Choose your spots. SignUp.com will send you an automated confirmation and 
reminders. Easy!  
 

3. Note: Signup.com does not share your email address with anyone. If you prefer not to 
use your email address, please contact me and I can sign up manually.  

https://signup.com/login/entry/3069843874083160118


 
 

Positions that need to be filled are listed below: 

 

Friday, June 28 

 
Festival Set-Up / Tear Down - Shifts and Times To Be Announced  

 

Seeking 12 volunteers 

Duties include erecting A-frames, banners and other festival signage, setting up tables, chairs, 

vendor booths and tents, assisting with vendor load-in, assisting with set up of performance 

stages. This will require the ability to lift and bend. 

 

Saturday, June 29 

 
General Set-Up- 9:00am - 12:30pm (2 hour shifts - 2 shifts total) 

Seeking 4 volunteers  

Duties will include setting up information booth, preparing the vendor tents and Kids Zone, 

assisting at performance stages, and assisting vendors and performers with load-in. Assist in 

set-up and storage.  

 

Festival Information Tent - 10:00am - 10:00pm (2 hour shifts - 6 shifts total) 

Seeking 12 volunteers (2 per shift) 

Duties will include providing festival, organization and neighborhood information, assisting with 

vendor and artist check in.  Assist in set-up and storage. 

 

Beverage Services - 10:00am - 10:00pm (2 hour shifts- 6 shifts total) 

Seeking 18 volunteers (3 per shift) 

Duties will include assisting bartenders as a barback (must be 21 years of age). Assist in set-up 

and storage. 

 

Festival Greeter - 11:00am - 9:00pm (2 hour shifts - 5 shifts total) 

Seeking 10 volunteers (2 per shift) 

Duties will include greeting attendees, passing out literature,etc. Greeters will be stationed at 

specific locations.  

 

Children’s Activities - 10:00am - 6pm (2 hour shifts - 4 shifts total) 

Seeking 12 volunteers (3 per shift) 



 
Duties will include assisting with set-up of games and activities in the Kids Zone tent,   supervise 

on all children’s activities which include Box City and other games and craft activities. Assist in 

set-up and storage. 

 

Performance Stage Help - 10:00am - 10:00pm (2 hour shifts - 6 shifts total) 

Seeking 12 volunteers (2 per shift) 

Duties will include helping bands load on and off stages quickly, moving equipment, wrangling 

bands for performance times, assisting in green room. Seeking 3 volunteers for each shift. Assist 

in set-up and storage. 

 

 

 

Sunday, June 30 

 

Festival Information Tent - 12:00pm - 9pm (2 hour shifts - 5 shifts total) 

Seeking 10 volunteers (2 per shift) 

Duties will include providing festival, organization and neighborhood information, assisting with 

vendor and artist check in, set-up and tear down. Assist in tear down of booth. 

 

Beverage Services - 11:00am - 9:00pm (2 hour shifts- 5 shifts total) 

Seeking 15 volunteers (3 per shift) 

Duties will include assisting bartenders as a barback (must be 21 years of age). 

 

Festival Greeter - 11:00am - 7:00pm (2 hour shifts - 4 shifts total) 

Seeking 8 volunteers (2 per shift) 

Duties will include greeting attendees,  passing out literature,etc. Greeters will be stationed at 

specific locations.  Will also assist in setting up information booth, preparing vendor tends and 

Kids Zone, and assisting with load-in.  

 

Children’s Activities - 11:00am - 6pm (2 hour shifts - 4 shifts total) 

Seeking 12 volunteers (3 per shift) 

Duties will include assisting with set-up of games and activities in the Kids Zone tent,   supervise 

on all children’s activities which include Box City and other games and craft activities. Assist in 

set-up and tear down. 

 

Performance Stage Help - 11:00am - 9:00pm (2 hour shifts - 5 shifts total) 

Seeking 10 volunteers (2 per shift) 



 
Duties will include helping bands load on and off stages quickly, moving equipment, wrangling 

bands for performance times, assisting in green room. Seeking 3 volunteers for each shift. Assist 

in set-up and tear down. 

 

All volunteers will receive a free souvenir festival t-shirt and food/refreshments.  Deadline to 

apply is Monday, June 17th.  To volunteer, please contact Sabrina Underwood, JEI Marketing 

and Communications Manager at: 313-261-2947 or via email at 

sunderwood@jeffersoneast.org. 
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